School Property Usage & License Agreement
This School Property Usage & License Agreement (the “Agreement”) is entered into between ______________________________ (“Event Organizer”) and Tri-County School Corporation (the “School”). Pursuant to School Board Policy 7510, the Event Organizer and the School agree to the following:
1. Eligibility: The Parties agree that the Event Organizer is a community organization formed for charitable, civic, social, educational, cultural, religious, and/or recreational purposes. The Event Organizer affirms that it operates within the boundary limits of the School or is related to the School or its stakeholders and that it is not organized for a purpose inconsistent with the Constitution or laws of the United States or the Constitution or laws of the State of Indiana.
2. Date, Time, Area, and Use: The Parties agree that the Event Organizer shall be permitted to only have access and use of the School’s property according to the following dates, time, area, and use/event described (“School Property”). If none are provided then the dates, time, areas, and use/event provided in the application completed by the Event Organizer will be used.
a. DATE: _________________
b. TIME/HOURS: ________________________
c. AREA/PROPERTY DESCRIPTION: 
	



d. USE/EVENT DESCRIPTION:
	





3. Limitations of Use: 
a. The Event Organizer agrees to vacate the School Property within the time/hours provided above, however, at no time will usage extend beyond 11:59 p.m. (local time) unless prior approval is provided by the School for an extenuating circumstance. 
b. The Event Organizer agrees to use all allocated School Property for its original, proper, and intended purpose and within the scope of the Event Organizer’s disclosed, legal activities. Any misuse of School property will be a wrongful act by the Event Organizer. 
c. The Event Organizer agrees to use the School Property in accordance with School policies and refrain from prohibited uses of School Property including, but not limited to, any purpose in conflict with school activities; spreading immoral or injurious ideas; damaging the School Property or any other equipment; commercial advertising and/or for profit activities; partisan political meetings; meetings of groups which have a discriminatory purpose; any private activities such as wedding receptions, anniversaries, family reunions, birthday parties, or similar private social events; any unlawful purpose. Any use of the School Property for a prohibited use will be a wrongful act by the Event Organizer.
d. The Event Organizer agrees that its disclosed, legal activities do not include the possession, consumption, or distribution of alcoholic beverages, tobacco, or other controlled substances; betting; or possession of firearms or weapons. To the extent any individual associated with the Event Organizer, including but not limited to any officer, agent, official, employee, subcontractor, vendor, volunteer, or participant, engages in the possession, consumption, or distribution of alcoholic beverages or other controlled substances, betting, or possession of firearms or weapons, while using School property, the Event Organizer agrees to remediate such activity without delay, including but not limited to, contacting law enforcement upon learning of the improper activity. Any failure to remediate such activity shall be a wrongful act by the Event Organizer.
e. The Event Organizer agrees that all activities while using School property are under the sponsorship and supervision of a competent adult(s) who are directly responsible for the Event Organizer. The Event Organizer further agrees that it is responsible for the behavior of its officers, agents, officials, employees, subcontractors, vendors, volunteers, and participants. The Event Organizer agrees to provide appropriate supervision for any participants under eighteen (18) years old in order to contain all participants to the School Property and maintain an appropriate sense of order for the Event Organizer’s disclosed, legal activities. 
f. The Event Organizer agrees that the School or any of its appointed agents on duty have the right to terminate any activity at any time if, in his/her judgment, there are any violations of School policy, federal, state, or municipal laws, or if the activity is deemed to be hazardous to people or School property. The School reserves the right to revoke any lease, license, or permissions without liability, should such action be deemed necessary or desirable by the School’s discretion. 
4. Additional Usage Terms and Expenses: 
a. The Parties agree that a School custodian or staff member approved by the School administration must be on duty at all times during the use of the School Property. The Event Organizer agrees to pay the hourly/daily rate of the School custodian or staff member including additional expenses for non-contract work time (i.e. “overtime”) as determined by the School. 
b. The Parties agree that a School cook must be on duty at all time during the use of the any School Property that requires the use of School kitchen facilities. The Event Organizer agrees to pay the hourly/daily rate of the School cook including additional expenses for non-contract work time (i.e. “overtime”) as determined by the School.
c. The Parties agree that a law enforcement officer (“LEO”) must be on duty at all time during the use of the School Property for any School Property use/event anticipating one hundred (100) or more attendees. The School will, in its sole judgment, determine whether additional LEOs are required based on the School Property use/event. The School assumes the responsibility of securing LEOs for the School Property use/event. Private or outside security will only be permitted on School premises upon being approved by the Tri-County Chief of Police or on-duty LEO in charge of security. Only School-approved LEOs are authorized and permitted to carry firearms or intermediate weapons (e.g. batons, pepper spray, tasers, etc.) on School premises. No search dogs will be permitted on site unless specifically authorized by the approved LEOs. Nothing within this license agreement shall be interpreted to prevent additional law enforcement from entering School property for any other lawful purpose. The Event Organizer agrees to pay the hourly rate of the LEOs selected by the School including additional expenses for non-contract work time (i.e. “overtime”). The hourly rate for the Tri-County Chief of Police is $70.00 and other law enforcement officers is $65.00. The Parties agree that a minimum of four (4) hours per LEO will be required for any School Property use requiring LEOs to be on site. 
d. The Parties agree that the School administration or a staff member approved by the School administration are the only individuals authorized to open and lock doors of the School Property.  
e. The Parties agree that the use of any special equipment such as stage lighting, scenery, video equipment, curtains, pictures projectors, public address systems, etc. shall be permitted only when operated by School personnel or other persons as approved by the School’s Superintendent or designated representative. The Event Organizer agrees to pay any additional expenses for use of special equipment as determined by the School. 
f. The Parties agree that any use of School Property requiring painting or striping of fields will be completed by School personnel. The Event Organizer agrees to pay any additional expenses for any painting or striping as determined by the School. 
g. The Parties agree that the right of concessions and sale of food and drink remains with the School and control of concessions rests with the School’s Superintendent or designated representative.
5. [bookmark: _GoBack]Proof of Insurance Required: The Event Organizer agrees to purchase and present evidence of organizational liability insurance for bodily injury and property damage with a minimum amount of $500,000. The Parties agree that this amount of this liability insurance reflects what is necessary and appropriate based on the School Property, the intended use, and the nature of the event held on the School Property.
6. School Property Conditions and Damage:
a. The Event Organizer agrees that a refundable damage deposit may be collected at the discretion of the School based on a reasonable amount reflective of what is necessary and appropriate based on the School Property, the intended use, and the nature of the event held on the School Property. 
b. The Event Organizer agrees to accept the School Property in its existing condition. No representations, guaranty, statement, or warranty, express or implied, has been made by or on behalf of the School as to the condition or as to compatibility of the Facilities in relation to the Event Organizer’s proposed activities. In no event shall the School be liable for any defect in the School Property or for any limitation on its use.
c. The Event Organizer agrees not to move or remove any furniture or equipment without prior approval by the School’s appointed agent. The Event Organizer further agrees that it will refrain from attaching, nailing, or affixing any sign, display, or materials to the floors, walls, windows, woodwork, draperies, stage, stage curtains, grounds, drives, etc. without prior approval by the School’s appointed agent. 
d. The Event Organizer agrees not to make any alterations, additions, or improvements to the School Property. The Event Organizer agrees to restore all School Property to its original condition before usage by the Event Organizer to provide for regular School activities. The Event Organizer agrees to reimburse the School for any damage to School property beyond the damage deposit provided arising out of use of the School property by the Event Organizer or any of its officers, agents, officials, employees, subcontractors, vendors, volunteers, or participants. The School’s appointed agent shall be the sole judge of what is deemed to be unwarranted property destruction.
7. Indemnification: The Event Organizer agrees to indemnify, defend, and hold harmless the School and its officers, agents, and officials and employees, including all LEOs and the Tri-County Chief of Police, for any and all third party claims, actions, causes of action, judgments, liabilities, damages, and expenses, to the extent they arise out of any negligent or wrongful act or omission – according to relevant state and federal law, School policy, or agreement between the Event Organizer and the School – by the Event Organizer or any of its officers, agents, officials, employees, subcontractors, vendors, volunteers, regardless of whether or not it is caused in part by the negligence of a party indemnified hereunder. Such indemnity shall include attorney’s fees and all costs and other expenses arising therefrom or incurred in connection therewith and shall not be limited by reason of the enumeration of any insurance coverage required herein. The School shall not provide such indemnification to the Event Organizer or its officers, agents, officials, employees, subcontractors, vendors, volunteers, or participants, provided, however, that the Event Organizer shall be relieved of its indemnification obligation to the extent any injury, damage, death, or loss attributable to the sole negligence or willful acts or omissions of the School. 
8. Emergency and Unforeseen Circumstances: The Parties agree that the School reserves the right to cancel this Agreement without penalty in the event/occurrence of an emergency requiring the use of the School Property for a school event or adverse weather conditions. The Parties further agree that the School reserves the right to prohibit, cancel, or limit the use of the School Property when school must be closed due to inclement weather or other unforeseen circumstance. 
9. General Provisions:
a. Nothing in this Agreement shall operate to confer on the Event Organizer any title or interest in the School Property. 
b. The Parties agree that the Event Organizer has no right to assign, sublease, or permit use of any School Property to any other user. 
c. The Event Organizer agrees to comply with all fire and safety regulations while using School Property. 
d. The Parties agree that School Property use is not permitted until all rental fees and security deposits are paid to the School’s central office in advance of usage as provided within Appendix B of this Agreement. 
e. This Agreement constitutes the whole agreement between the Parties. No promise, representation, warranty, or covenant not included in this Agreement has been or is relied upon by the Parties to this Agreement. 
f. Any application for use of the School Property is fully incorporated into this Agreement by reference and made a part of this Agreement.
g. Any part of this Agreement rendered or declared invalid by a court of competent jurisdiction, shall not invalidate the remaining parts of this Agreement and they shall remain in full force and effect. 
h. This agreement is effective upon the signature of both the designated representative of the Event Organizer and the designated representative of the School. 

IN WITNESS WHEREOF, the Parties execute this Agreement as of the last date below:

EVENT ORGANIZER: 				SCHOOL REPRESENTATIVE:

By: ________________________________		By: ________________________________
On behalf of: ________________________		Title: _______________________________
Date: _______________				Date: ________________
Appendix A – Contact Information

Contact Information of the Event Organizer
Requesting Organization: _________________________________________________________
Organization Address:  ___________________________________________________________
Primary Contact Person: _________________________________________________________  
Phone: ________________	Email: Address: ________________________________________
Secondary Contact Person: _______________________________________________________ 
Phone: ________________	Email: Address: ________________________________________




Appendix B – Fees and Record of Payment
Record of Payment 
Fee Structure – The following standard fees apply for the use of any School Property. Any fee for School Property not designated below will be determined by the sole judgment of the School’s administration. 
	Building
	Area in Building
	Rental Fee

	TCP and TCI
	Gym
	$50

	
	Cafeteria
	$30

	
	Kitchen
	$50

	
	Classroom
	$20

	Tri-County Jr/Sr High School
	Gym
	$100

	
	Cafeteria
	$30

	
	Kitchen
	$100

	
	Auditorium
	$100

	
	Classroom
	$20

	Corporation Office
	Board Room
	$30


Rental Fees and Security Deposit should be paid to:  Tri-County School Corporation
	RECORD OF PAYMENT 
(for Office Use)

Building Rental Fee		____________
Custodial Fees		____________X___________=___________
				         Rate	        Hours	  Total
Cook Fees			____________X___________=___________
				         Rate	        Hours	  Total
Other Personnel		____________X___________=___________
				         Rate	        Hours	  Total
Evidence of Organizational Liability Insurance: ___________
Rental Fee Waived:  ____           School Employee:  _____TCPTO   _____TCEF 
Fees collected date: ____________________________________
Deposit returned date: __________________________________	
Notes:



